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Corporation Tax for a CIO
User Guide

The full journey for a Charitable Incorporated Organisation in Tax
Optimiser — signing up as a CIO, the accounting period, the trial
balance and computation, the CT600E exemption claim,
attaching the trustees’ SORP accounts, and filing to HMRC.
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TAX OPTIMISER USER GUIDE
Corporation Tax for a Charitable Incorporated Organisation
(Cl0)

A CIO files a CT600 but nothing at Companies House, and its SORP accounts go to HMRC as a PDF.

Here is the whole journey, from signing up to sending the return.

IN SHORT

A CIO files a CT600 but never files at Companies House and has no company number

Answer the dashboard Corporation Tax question with “Charitable Incorporated Organisation” -
accountants pick it from the company structure dropdown instead

Leave the Companies House number blank, or a register sync will reset the organisation to a limited
company

A CIO gets no Corporation Tax UTR automatically; register the charity with HMRC first

The CT600E appears automatically because the company type is set to Charity

The signed trustees' SORP accounts must be attached as a PDF - the return cannot be filed without it

HMRC issues notices to deliver to charities periodically, not every year

A Charitable Incorporated Organisation is a charity that is also a body corporate — so it is a “company” for

Corporation Tax purposes, but it is registered with the Charity Commission and not with Companies House.

That combination makes its filing journey different from every other structure in Tax Optimiser, and this

article walks the whole of it: signing up, telling us you are a CIO, preparing the figures, claiming charitable
exemption on the CT600E, attaching your trustees’ accounts, and sending the return to HMRC.

What a CIO files, and what it doesn't

Three things are true of a ClO at the same time, and each one shapes what you will see in the app:

« Itfiles a CT600. A CIO is within the charge to Corporation Tax. The charitable exemptions reduce what

is payable — they do not remove the obligation to make a return when HMRC asks for one.

It files nothing at Companies House. A CIO has no company registration number and never files

accounts there. Tax Optimiser hides the statutory-accounts and Companies House screens entirely for

a CIO, so you will not see “View Accounts” or “Companies House Submission” in the period menu.

Its accounts follow the Charities SORP, not the Companies Act. There is no HMRC-accepted iXBRL

taxonomy for SORP accounts, so instead of being tagged and generated in the app they are attached

to the return as a PDF. You prepare those accounts yourself (or your accountant does) and upload the

signed copy.

So the shape of the job is: get the figures in, build the Corporation Tax computation, complete the CT600E
exemption claim, attach the SORP accounts PDF, and send.

Before you start

Two of these come from HMRC and the Charity Commission rather than from Tax Optimiser, so it is worth
checking you have them before you begin:
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» A Corporation Tax UTR. A CIO does not get one automatically — there is no Companies House
incorporation to trigger it. You must register the charity with HMRC for Corporation Tax, and HMRC
then issues the ten-digit Unique Taxpayer Reference.

 HMRC Government Gateway credentials enrolled for Corporation Tax Online, which is what the return
is filed with.

» Your Charity Commission registration number, which goes on the CT600E.

» The signed trustees' annual accounts as a PDF for the year you are filing.
You may not need to file every year. HMRC issues a notice to deliver a Company Tax Return to charities

periodically rather than annually. If you have not received one for a period, you generally do not have to
file for it — but if you have, the return is due whether or not any tax is payable.

Sign up and tell us you're a CIO

Start at the normal organisation sign-up page and create your account with the charity's name and your
email address.

O

| am a business owner

Create a Tax Optimiser
account in 2 minutes

Organisation Name

% First Name + Last Name

No credit card required

© Email address
Tax Optimiser offers a free account. We are building the

future of tax tools to find savings, save tax and save time.
Send Making Tax Digital VAT Returns and Self assessment. + Password % Confirm Password

# Reference

l:‘ Accept terms of service

If you are an accountant Sign up here

« Back to login form

Every new organisation starts out assumed to be a limited company, because most are. On your dashboard,
find the Accounts & Corporation Tax card and choose Enable Accounts. The card turns into a short setup
checklist whose first step is Enter your Companies House number — the one step a CIO can never complete.
So the checklist offers the way out underneath it:

“..or, if you're a charity, club or association, you won't have one. Tell us which and we'll set you up to file a
Corporation Tax return only — no statutory accounts, no Companies House.”
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@ tClXOptimiser ii Switch Organisations R Robin Fairweather v

R Robin Fairweather

Good afternoon, Robin.

Here's where you are with your tax submissions today. You have 0
active services and 1 mid-setup.

Next up

2
Finish setting up Accounts &

Corporation Tax

® 1 setting up 2 notenabled Annual statutory accor CT600 steps left

:: Dashboard
Start End of Year Wizard -

Organisation

—— Your tax services

Making Tax Digital Corporation Tax Quarterly updates and

Accounts and Corp Tax

MTD ITSA

quarterly returns Annual statutory final declaration
accounts and CT600

i VAT

+/ Submit quarterly VAT returns to HMRC +/ File 4 quarterly updates to HMRC
0 of 2 steps complete 0%
+/ Auto-calculated 9-box totals from your figures P P +/ Submit your final declaration
+/ Track VAT liability and payments +/ Self-employment and property income

Settings
(+) Enter your Companies House number

Help Centre

.or,if you're a charity, club or association, you
won't have one.

Logout

Tell us which and we'll set you up to file a
Corporation Tax return only — no statutory

accounts, no Companies House.

Club, society or association

Charitable Incorporated Organisation

Complete your first Accounts Production

There are two answers, and they are not interchangeable — choose Charitable Incorporated Organisation.
(The other, Club, society or association, is for an unincorporated members’ club or association, which is a
different kind of entity and files a different declaration to HMRC.) Choosing CIO does three things at once:

» switches the organisation off the statutory-accounts and Companies House route;
» sets your Corporation Tax company type to Charity, which is what makes the CT600E supplementary
page appear later; and

« takes you straight to creating your first accounting period.

Leave the Companies House number blank. A CIO does not have one. If a company number is saved
against the organisation, Tax Optimiser will sync the organisation with the Companies House register
and reset it to a limited company — which silently undoes the CIO setting.

If you are an accountant setting up a client rather than a charity signing itself up, you do not use the
dashboard question: choose Charitable Incorporated Organisation from the Company structure dropdown
when you create the client organisation, and leave the company number empty. Everything after that is
identical.

Create the accounting period

Enter the period the accounts cover, its start and end dates, and (optionally) the comparative year. There is
no Companies House company search on the way in — that route exists only for companies, whose dates
come from the register. Your CIO's dates come from its constitution and its accounts.
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& Switch Organisations R Robin Fairweather v

© taxoptimiser

R Robin Fairweather

Create Accounting Period

Accounting Period Name Leave blank to default to YE-2026

Dashboard Number of Employees 0

Organisation
? Period dates

Start & End Date 01/09/2025 (] 31/08/2026 (m]
Corporation Tax
Period start Period end
MTD ITSA
Due Date 31/05/2027 m]
¢ VAT
Auto-set to 9 months after the period end date — you
can override.
Settings Comparative period (optional)
Help Centre Comparative Start & End 01/09/2024 [m] 31/08/2025 [m]
Logout Prior-period start Prior-period end

Auto-suggested as the 12 months immediately before this period. These feed the prior-year columns in the accounts. Clear

them if there is no comparative year.
Options

Use Negative Brackets [ Show negative figures in brackets, e.g. (1,234)

Amended Accounts (J This period amends accounts already filed at Companies House

Once the period exists, its left-hand menu shows only what applies to a ClO: Overview, Trial Balance, Corp
Tax Calculations and Corp Tax Submission. On the Overview, the people card is titled Officers rather than

Directors — a CIO has charity trustees, and one of them will accept the declaration when you file.

© taxoptimiser

& Switch Organisations R Robin Fairweather v
Need last year's Corporation Tax? This is the earliest period on record. If the CT600 for the year ending 31 Mar 2024 N N

+ Create previous period
is still outstanding, create that period here.

Accounting Period

Example Community Arts
cio

YE-2025
01/04/2024 - 31/03/2025

Setup Process Checklist

Accounting

Period

YE-2025 ° Trial Balance

Trial balance data is present

Overview

Dat 01/04/2024 -

ates i
T . 31/03/2025 ° Corporation Tax UTR
Corporation Tax UTR is set

Corp Tax Calculations Same as Ready to Submit

CT Dates acc.cuntlng 4 All checks passed - ready for Corporation tax m
Corp Tax Submission period submission

Back to Accounting Periods
Status:

Accountin
Period Loc|
Status:

Name
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Period
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6/13



Enter the trial balance

The computation is built from a trial balance, and you can get one in three ways: type it into the manual-entry
grid, import it from a spreadsheet, or sync it from Xero, QuickBooks or Sage. Whichever you use, the trial
balance must balance before you can go on.

@ tdxoptimisel‘ s Switch Organisations R Robin Fairweather v

Example Community Arts »
clo
YE-2025
01/04/2024 - 31/03/2025

Trial Balance - Manual Entry Actions v | Save All

Search Nominal Account

Profitand Loss 0 e e

Overview

~ Turnover Debit Credit Comp Debit g
Trial Balance

Sales 0.00 60000.00 0.00 52000.00
Corp Tax Calculations

Total 0.00 60,000.00 0.00 52,000.00

Corp Tax Submission

v Cost of raw materials and

Back to Accounting Periods consumables Debit Credit Comp Debit g
Purchases 22000.00 0.00 20000.00 0.00
Total 22,000.00 0.00 20,000.00 0.00
~ Staff costs Debit Credit Comp Debit g
Wages and salaries 18000.00 0.00 16000.00 0.00
Total 18,000.00 0.00 16,000.00 0.00

D iati d oth

M epreclé fon and other Debit Credit Comp Debit g
amounts written off assets
Depreciation @ 2000.00 0.00 2000.00 0.00
Total 2.000.00 0.00 2.000.00 0.00

This step works the same way for every structure — see Getting the figures in: the trial balance for the detail,
including the spreadsheet import.

Build the Corporation Tax computation

Open Corp Tax Calculations. This is where the accounting figures become taxable figures: disallowable
expenditure is added back, capital allowances are claimed on assets, and any losses are applied. For most
ClOs the amount that actually ends up taxable is small or nil, because the charitable income is exempt — but
the computation is still what supports that position.
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& Switch Organisations B Robin Fairweather v

Example Community Arts »
cio
YE-2025

We're testing Accounts and Corporation Tax (Beta)! To ensure smooth submissions, please allow extra time in case of any unexpected
issues. We're here to help at support@taxoptimiser.co.uk

01/04/2024 - 31/03/2025

CORP TAX
PAYABLE

Overview

£2,280.00

Trial Balance

Corp Tax Calculations SECTIONS
Corp Tax Submission @ General
Back to Accounting Periods 2 rPaL
Accounting
& Adjustment
5 Loan to

Participators

CT600E —
Charity / CASC

W Provision

& CarlLease

Hm Assets

General — group structure, sign-off director and high-level return flags. Watch the @) group payment arrangement and @) first-year flags — they affect instalment

treatment.

General Example Community Arts CIO

CORPORATION TAX DATES

365...

01/04/2024 — 31/03/2025 FY 2024

Accounting period

01/04/2024 — 31/03/2025  Full period

Override CT period v

GROUP & FILING CONTEXT

CT return covers

Number of 51 % Companies by 01/04/2024 ?  Box 625 0

Is the company part of a group that is not small? Box6o @ Yes No
This return contains estimate figures? Box55 @ Yes No
Has made cross-border royalty payments? Box645 @ Yes No
Is the company in a group payment arrangement this period? Box635 @ Yes No

Again, the mechanics are common to every Corporation Tax return — Building the Corporation Tax

computation covers the adjustments in full, and Capital allowances covers assets and the Annual

Investment Allowance.

Complete the CT600E

Because a CIO is a charity, the CT600E — Charity / CASC page appears in the Corp Tax Calculations menu
automatically. You do not have to switch it on: it follows from the company type that was set when you told

us you were a CIO.

The CT600E is where the charity claims exemption from Corporation Tax on its charitable income and gains,

and reports the figures that support the claim. It has four tabs:

 Claim Exemption — the HMRC repayment reference and your Charity Commission registration

number, whether you are claiming exemption for all or part of the period, and whether all income and

gains were applied for charitable purposes.

» Income — income analysed by type.

» Expenditure — expenditure applied for charitable purposes.

o Assets & Legacy Payments.

Tax Optimiser — Corporation Tax for a CIO User Guide

8/13



© taxoptimiser

Example Community Arts
cio

YE-2025
01/04/2024 - 31/03/2025

Overview

Trial Balance

Corp Tax Calculations
Corp Tax Submission

Back to Accounting Periods

© taxoptimiser

Example Community Arts
cio

YE-2025
01/04/2024 - 31/03/2025

Overview

Trial Balance

Corp Tax Calculations
Corp Tax Submission

Back to Accounting Periods

& Switch Organisations B Robin Fairweather v

We're testing Accounts and Corporation Tax (Beta)! To ensure smooth submissions, please allow extra time in case of any unexpected
issues. We're here to help at support@taxoptimiser.co.uk

CORP TAX CT600E — Charity / CASC — supplementary page for charities and @) CASCs claiming exemption on charitable income

PAYABLE

£2'280_00 CT600E — Charity / CASC supplementary page

Claim Exemption Income Expenditure Assets & Legacy
SECTIONS Payments
A General
Repayment reference (E1) @ Claiming exemption for all or part of the period? €
2 PaL .
) HMR th XNR/CH/Z/EW/ST/NI followed by digits
B Accounting Allincome / gains applied for charitable purposes? €
Adjustment Charity / CASC registration number (£2) @
All exempt v
5 Loanto 9999999
2 Participators 6-8 alphanumeric ¢l Any tax overclaimed in this period? (E10) i )
Not applicable v
CT600E — PP
Charity /
CAsC
All ch d sce
H Provision changes save ‘ Discard
& CarlLease
BR Assets

fim Switch Organisations R Robin Fairweather v

We're testing Accounts and Corporation Tax (Beta)! To ensure smooth submissions, please allow extra time in case of any unexpected
issues. We're here to help at support@taxoptimiser.co.uk

CORP TAX CT600E — Charity / CASC — supplementary page for charities and @) CASCs claiming exemption on charitable income.

PAYABLE

CT600E — Charity / CASC supplementary page

£2,280.00

Claim Exemption Income Expenditure Assets & Legacy
SECTIONS Payments
A General
BOX DESCRIPTION AMOUNT (£)
B PaL
E15 Total turnover from exempt trading activities 0.00
E Accounting
Adjustment E20 Investment income 0.00
Loan to i
B . E25 UK land & buildings 0.00
Participators
CT600E — E30 Gift Aid @ 0.00
Charity /
CAsC E35 Donations from other charities 0.00
&) Provision E40 Gifts of shares 0.00
& Carlease
E45 Gifts of real property 0.00
B5 Assets
ES0 Other sources 0.00

The CT600E is filed automatically as part of the same submission — there is nothing separate to send.
Corporation Tax for charities and CASCs (CT600E) goes through the form in detail, including how partial

exemption is expressed.
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Attach the trustees' accounts

Open Corp Tax Submission to start the filing wizard. Filing a return carries a one-off fee for the accounting
period, shown with VAT before you pay; if your accountant files on your behalf through their firm, it is covered
by their filing credits instead.

@ thoptimiser s Switch Organisations R Robin Fairweather v

R Robin Fairweather

mmunity Arts » i SECURE CHECKOUT
Pay to submit this period
A single payment unlocks CorpTax and C n
ii: Dashboard Submission fee  standard £10.00
Organisation VAT (20%) £2.00
Total due today £12.00
Corporation Tax
PAY WITH
MTD ITSA visa @ Py Gosgieay

VAT
B Continue to secure checkout - £12.00

Cancel and return
Settings
I Payments are processed securely by Stripe. We never see your card details

% Other Users
8 User Profile
2, Change Password
O 2 Factor Auth
[ Billing
@ Help Centre

() Logout
© 2026. Powered by Tax Optimiser v1.0.0.10 | Leave areview

The wizard for a ClO has a step no other structure has: Attach Accounts. Choose the signed trustees'
accounts PDF for the period and it uploads against the return.
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@ taxoptimiser 5 Switch Organisations R Robin Fairweather v
Example Community Arts »
cio

Corporation Tax Submission
YE-2025
01/04/2024 - 31/03/2025
=

Errors Verification Attach Accounts Review Calculation Send Tax Return

Overview

Trial Balance This charity's accounts are prepared under the Charities SORP, so they are filed with HMRC as a PDF attachment rather than iXBRL. Attach the
signed trustees' accounts for this period.

Corp Tax Calculations

Corp Tax Submission @ Accounts PDF attached. Choosing another file replaces it. ]

Choose file |signed-accounts-demo.pdf
& Upload signed accounts Next

Back to Accounting Periods

© 2026. Powered by Tax Optimiser v1.0.0.10 | Leave a review

This is not optional and it is not a convenience feature. Because there is no iXBRL taxonomy for SORP
accounts, the return tells HMRC that PDF accounts are attached with an explanation — and HMRC's own
validation rejects a return that makes that declaration without the file behind it. In other words, a CIO return
cannot be filed until the accounts PDF is attached. Choosing another file replaces the one already there.

Send the return to HMRC
The first step of the wizard lists everything still outstanding, each with a button to fix it on the spot:

 HMRC Government Gateway credentials
o Corporation Tax UTR
» Signage date — the date the accounts were approved

» Company Type — which should already read Charity or owned by a charity for a CIO

» The officer accepting the declaration — the trustee taking responsibility for the return. Add officers on

the period Overview if the list is empty.
o Account Status — a period starts in Draft. Choose Take out of draft; you cannot move on while it is
there.
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Example Community Arts
cio

YE-2025
01/04/2024 - 31/03/2025

Overview

Trial Balance

Corp Tax Calculations
Corp Tax Submission

Back to Accounting Periods

Verification

Errors

HMRC Government Gateway credentials

Corporation Tax UTR

Director Signage Date

Company Type

Director Accepting the Declaration

Amended return @

5 Switch Organisations

Attach Accounts Review Calculation

@ Set Update 1 How to obtain
@ 1111111111 Update 1 How to find
@31 Mar 2025 Update

Charity or owned by a charity

@ Selected Robin Fairweather

(J Thisis an amended submission

B Robin Fairweather v

Send Tax Return

‘ All issues have been resolved. Click Next to continue.

Previous

&5 Upload signed accounts

Next

Work down until the step reports All issues have been resolved. Then Verification asks you to confirm the
trustees have approved the accounts, and Review Calculation shows the computation and the populated
CT600 itself — you can read and download either as a PDF before anything is sent.

© taxoptimiser

Example Community Arts
cio

YE-2025
01/04/2024 - 31/03/2025

Overview
Trial Balance
Corp Tax Calculations

Corp Tax Submission

Back to Accounting Periods
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Errors Verification

Attach Accounts Review Calculation

B Robin Fairweather v

Send Tax Return

Example Community Arts CIO
Corporation Tax Computation

ended 31 March 2025
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The last step, Send Tax Return, confirms the company type and the declaring officer. Submit files the CT600,
the CT600E and the attached accounts to HMRC as a single submission.

@ thoptimiser fim Switch Organisations R Robin Fairweather v
Example Community Arts »
clo

Corporation Tax Submission
YE-2025
01/04/2024 - 31/03/2025 .

Errors Verification Attach Accounts Review Calculation Send Tax Return
Overview
Trial Balance Company Type Charity or owned by a charity
Corp Tax Calculations Director Accepting the Declaration @ Robin Fairweather
N Corp Tax Submission To change these, go back to the first step. Clicking Submit sends the return to HMRC

Back to Accounting Periods

& Upload signed accounts m

© 2026. Powered by Tax Optimiser v1.0.0.10 | Leave areview

After you've filed

HMRC responds with an acceptance or with errors, and the result is recorded against the accounting period,
so you always have evidence of what was sent and when. The frozen copies of the computation, the CT600

and the accounts PDF are kept with the submission — they are the return as filed, and they do not change if

you later edit the period.

If you need to correct a return you have already filed, tick This is an amended submission on the first step of
the wizard and file again; HMRC accepts amendments for a period for twelve months after the filing
deadline. When the next year comes round, create the new accounting period and repeat — the CIO settings,
the company type and your credentials all carry forward.
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